Reviewing an Empirical Manuscript for Literacy Connections

The goal is to provide constructive feedback that will help the author(s) improve the quality of the work. Literacy Connections expects reviewers to use professional language when providing comments.

For traditional empirical manuscripts, Reviewers should use the following criteria in providing their feedback and determining a recommendation:
· Focus on the aim and scope of Literacy Connections
· Clarity and readability of the manuscript
· Adequate literature review to understand the study/project
· Soundness of study design
· Relevant evidence in results
· Trustworthiness of the conclusion
· Focus on practitioner learning from research or project

In making a decision on the manuscript, reviewers will select from the following recommendations:
· Accept the article with minor (or no) revisions – the article is of high quality and relevant to Literacy Connections and needs only editing revisions or some minor revisions that are outlined in the reviewer’s report.
· Encourage major revisions as described in the reviewer's report – the manuscript fits the aim and scope of Literacy Connections and has the potential to be publishable. But there are significant revisions that need to be completed. Resubmission may require another round of reviews and does not guarantee publication.
· Reject the article without an option to resubmit – the article does not fit the aim and scope of Literacy Connections or the submission has significant flaws that could not be addressed through revisions.

When submitting feedback, the reviewer will need to provide feedback for the author AND for the editor. The feedback to the author goes to the Editor and will be compiled with other reviewer’s feedback. If there is a lack of consensus among the peer reviewers, the Editor may send it out for another review or make a final decision based on the compiled feedback. The Editor will then convey the decision and reviewers’ compiled feedback to the author.

If a reviewer would like to provide revision comments/edits on the document, the reviewer can download the document and then upload when completed. However, please ensure that the reviewer’s name is removed from the document’s Properties. If the reviewer provides the document file, the Editor will provide the author access to the file.

You may provide your feedback in a narrative. 

You are welcome (but not required) to use the following questions to guide you when considering the manuscript.  Please recognize that there is variability in authors’ writing styles and organizational patterns. These questions are arranged in a typical organizational pattern for an empirical paper.  However, they do not need to be in this order.  

	Area
	Questions to Ask
	Comments

	Statement of Problem/ Understanding of Context
	Is the research question(s) or problem clearly stated?
Is the question/problem relevant, timely and grounded in practice?
Does the introduction provide…
· A purpose/rationale for the study?
· Description of the role of the author(s)/researcher(s)
	

	Literature Review
	Is the literature review concise, yet thorough?
· Clear connections/background to the issues surrounding the question/problem?
· Clear description of past research? 
· Clear link to theoretical knowledge of the question/problem?
Includes seminal works?
Includes current research?
Synthesizes - Is the literature review organized in a way that:
· Builds a strong argument for the need for this research?
· Is a flowing narrative, with distinct connections between topics and studies?
· Is an analysis, not an annotated bibliography of studies?
	

	Methodology
	Does the paper directly state and define the methodology used? 
Does the methodology…
· Clearly describe the setting and relevant background/context or demographic information useful for understanding the study?
· Clearly describe the participants of the study?
· Clearly describe the data collected for the study?
· Provide for multiple sources of data?
· Clearly describe HOW the data was analyzed? 
· Discuss the trustworthiness of the data collection and analysis?
If interventions are used, are the processes or procedures for the intervention clearly described?

	

	Results/Findings
	Are the Results/Findings appropriately and 
accurately described and logical?
Are the patterns or themes identified described in detail and linked to the data in a logical way?
Are examples, paraphrases, and/or quotes from the data used to support findings?
Based on the data given, do the findings seem plausible and trustworthy?
Uses appropriate tables/figures to summarize data (if applicable)?

	

	Discussion (sometimes integrated in the Results/Findings OR with the Conclusion)
	Does the discussion of the meaning of findings extend knowledge and understanding of the subject?
Does the discussion make connections to the literature review?

	

	Conclusion
	Does the paper cite any limitations of the study (sometimes in the introduction)?
Does the conclusion…
· Identify any new or old problems that remain unresolved? Next steps?
· State implications of the study?
· Provide recommendations for further study?

	

	Readability
	Does the paper consistently use APA format 7th edition?
Are there clear transitions between ideas?
Are the heading and sub-headings appropriate and useful?
Is the language and style appropriate for an audience of educators and teacher-educators?
Point of view (I/We) is consistent throughout. 

	



